MEMBERS OF DIPLOMATIC MISSIONS AND INTERNATIONAL ORGANIZATIONS

The procedures of accrediting the heads of diplomatic missions

The embassy advises the Department of Protocol of its nomination of the head of the
mission.

The Department of Protocol takes the needed actions.

The Department of Protocol notifies the embassy of the taken decision.

The embassy notifies the Department of Protocol of the date and timing of the arrival
of the head of the mission.

The arrival of the heads of diplomatic missions and the presentation of their credentials

The director of the Department of Protocol or whom he/she may deputize receives
the ambassador as soon as he/she arrives for the first time in the country.

The Department of Protocol shall be notified by a letter from the embassy of the
arrival of the head of the mission so that the required arrangements can be made to
specify a ate for the presentation of a copy of his/her credentials to HE the Minister
of Foreign Affairs or to whom HE may deputize, and assign another date for the
presentation of the original credentials to HH the Emir.

Delivering a copy of the credentials: in case of an appointment to deliver a copy of
the credentials was set, the embassy shall be notified thereof, and HE the ambassador
shall be received by HE the director of the Protocol Department at the headquarters
of the Ministry of Foreign Affairs on the specified date. The director of the Protocol
Department shall lead the ambassador to the right office.

Delivering the original credentials: In case of an appointment to deliver the original
credentials is set, the embassy shall be notified thereof, all required actions shall be
taken with competent authorities and HE the ambassador shall be contacted by an
employee at the Department of Protocol to make the required preparations and take
the ambassador from his/her residence or the embassy to the Emiri Diwan (where to
submit the credentials) and where he /she shall be received by the director of the
Department of Protocol, who shall lead him/her to submit the original credentials and
explain to him/her, her all the logistical arrangements in accordance with protocol.

Departure and end of tenure of the head of the diplomatic mission

The Department of Protocol shall be notified by a letter of the end of tenure of the
head of the mission and of his/her date of departure.

The Department of Protocol makes the required arrangements to specify an
appointment of audience for the ambassador with HH the Emir on the occasion of the
end of tenure of the ambassador.



The Department of Protocol organizes a farewell ceremony hosted by HE the Minister
or whom he/she may deputize in honor of the ambassador and invites all the
diplomatic missions accredited to the country for the ceremony after specifying for
them the venue and time of the event.

The procedures of accrediting the diplomatic attaches (military, medical, cultural,
commercial....etc)

The Department of Protocol shall be notified of the request for the accreditation of
the attaché.

The Department of Protocol addresses the competent authority.

The competent authority notifies the Department of Protocol of the result.

The Department of Protocol notifies the concerned embassy in Qatar and Qatar's
embassy in the home country of the concerned embassy of the approval.

The staff of the diplomatic mission and their family members

The Department of Protocol shall be contacted to issue entry visas for the staff of the
diplomatic mission.

The Department of Protocol addresses the relevant authority.

The embassy follows up the procedures.

In case the embassy employs a local staff, it notifies the Department of Protocol
thereof, and the latter addresses the competent authorities to finalize the
procedures.

Diplomatic ID cards shall be issued for the diplomats and their family members.
Administrative cards are issued to local employees who hold Special and Service
Passports by the Protocol Department at the Ministry of Foreign Affairs. As for the
local employees who hold ordinary passports, the cards will be issued to them by the
General Directorate of Passports and the Ministry of Interior. The procedures shall be
carried out through the Ministry of Foreign Affairs.

Entry visas to Qatar

A.

In case of official visits the visiting delegations shall be granted free visas through:

e The embassy of the State of Qatar in the concerned country;

e The relevant authorities in the state of Qatar, or

e At the arrival of the delegation in the airport.

In case that the embassy wishes to issue a visa for a diplomat to visit Qatar:

e The embassy addresses the Department of Protocol regarding the reason of the
visit and supplies the data and a copy of the passport (if possible) of the
concerned diplomat;

e The Department of Protocol addresses the relevant authority; and



e The embassy follows up and finalizes the procedures.



